
 

 

 

References and bibliographies  

   
What is referencing?  

Referencing is a system that allows you to acknowledge the contributions and work of 

others in your assignments by citing your sources. It helps you avoid plagiarism by 

showing which ideas are yours and which are not.  

  

What is Harvard referencing?  

Harvard is a particular system of referencing. Other systems exist e.g. Chicago.  

  

In the Harvard (author-date) system the list of references is arranged alphabetically by 

author's surname, year (and letter, if necessary).  

  

In-text citations  

In-text citations are used to BRIEFLY indicate where you have directly quoted or 

paraphrased a source.  

  

Reference list  

A reference list is an alphabetised list of COMPLETE in-text citations. The list is drawn 

from everything that you have either paraphrased or quoted in your document.  

  

It enables the reader to take an in-text citation and locate the source from your 

reference list.  

  

Source: https://www.scribbr.co.uk/referencing/harvard-style/  

  

Where to put the reference list  

The reference list should be placed at the end of your work and, when using the 

Harvard referencing system, arranged in alphabetical order by the author's surname 

(or title, when there is no author).  

    

Bibliographies  
  
What is a bibliography?  
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A bibliography is a list of a list of everything that you have cited in your work (complete 

intext citations) PLUS the background reading (e.g. books, articles, websites) that you 

have done but not actually cited in your work.   

  

Source: https://www.scribbr.co.uk/referencing/harvard-bibliography/  

  

Where to put the bibliography  

The bibliography should be placed at the end of your work and, when using the Harvard 

referencing system, arranged in alphabetical order by the author's surname (or title, 

when there is no author).    

 

Resources  
  
Harvard referencing help  
  

CIM explainer video  

Scribbr guide  

Mendeley guide  

Open University guide  

 

Automated referencing tools  
  

Cite This For Me  

https://www.citethisforme.com/  

https://www.scribbr.co.uk/referencing/harvard-bibliography/
https://www.youtube.com/watch?v=_k3nI3hWUdQ
https://www.scribbr.co.uk/referencing/harvard-style/
https://www.mendeley.com/guides/harvard-citation-guide/
https://www5.open.ac.uk/library/referencing-and-plagiarism/quick-guide-to-harvardreferencing-cite-them-right
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Microsoft Word  

https://support.microsoft.com/en-us/office/create-a-bibliography-citations-and-

references17686589-4824-4940-9c69-342c289fa2a5  


